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Preface

The 2023-2024 Faculty Handbook has been revised for your convenience and reference. Throughout this
Handbook, the term “academic unit head” may generally be read to include school directors and school
chairs. For the most current policies pertaining to Georgia Southern University, please visit the University’s
Digital Commons at https://digitalcommons.georgiasouthern.edu/university-policies/.

While the Handbook conveys information about policies and procedures under which we operate at
Georgia Southern, the Handbook should not be considered an official publication of the Board of Regents
of the University System of Georgia, nor should it be construed as the basis of a contract between the
faculty member and the institution. In case of any divergence from or conflict with the Bylaws or policies of
the Board of Regents, the official Bylaws and policies of the Board of Regents shall prevail. Changes or
corrections should be sent to Dr. Diana Cone, Vice Provost, P.O. Box 8022, or forwarded via electronic mail
to dcone@georgiasouthern.edu.

Georgia Southern University is accredited by the Southern Association of Colleges and Schools
Commission on Colleges to award associates, baccalaureate, masters, specialists, and doctorate
degrees Georgia Southern University may also offer credentials such as certificates and diplomas
at approved degree levels. Questions about the accreditation of Georgia Southern University may
be directed in writing to the Southern Association of Colleges and Schools Commission on Colleges
at 1866 Southern Lane, Decatur, GA 30033-4097, by calling (404) 679-4500, or by using
information available on SACSCOC’s website (www.sacscoc.org).
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100 | Georgia Southern University
101 Mission

At Georgia Southern University, our learner-centered culture prepares us to think, lead, teach, and serve. We value
collaboration, academic excellence, discovery and innovation, integrity, openness and inclusion, and sustainability.
We promote talent and economic development to enhance quality of life through scholarly pursuits, cultural

enrichment, student life, and community engagement across distinctive campuses. Our success is measured by the

global impact of our students, faculty, staff, and alumni.
Approved by the Board of Regents, August 8, 2019.

102 Organizational Structure

102.01 Academic Administration

President

The president shall be the executive head of the institution and of all its departments and shall exercise such
supervision and direction as will promote the efficient operation of the institution. The president shall be
responsible to the Chancellor for the operation and management of the institution and for the execution of all
directives of the Board of Regents and the Chancellor. The president shall have jurisdiction over the formulation and
organization of bylaws and operating policies of all departments/schools, colleges, divisions, and administrative
offices of the University. All administrative officers shall be appointed by the president and shall hold office at the
pleasure of the president. The president is an ex officio member of the university faculty. (Statutes, Article |, § 3;
Article 1, § 2)

Provost and Executive Vice President for Academic Affairs

The provost and executive vice president for academic affairs is the chief academic officer of the University, an
administrative member of Faculty Senate, and an ex officio member of the university faculty and committees
charged with considering matters pertaining to the faculty and the curriculum. The provost and executive vice
president for academic affairs holds jurisdiction over academic matters and academic personnel and provides
leadership in the development of proper academic goals for the institution and its colleges through college and
faculty instrumentalities. In the absence of the president, the provost and executive vice president for academic
affairs is the presiding officer of all bodies over which the president normally presides. (Statutes, Article Ill, § 2)

Deans

The chief executive officer of each college is the dean. Each dean is an administrative member of the Faculty Senate
and an ex officio member of the university faculty. Deans report to the provost and executive vice president for
academic affairs and are responsible for the development and coordination of the programs for their colleges.
Deans recommend appointment, reappointment, promotion, tenure, merit increases, and dismissal of faculty. They
also prepare annual reports and budgets for their colleges. (Statutes, Article Il, § 3)

The dean of the University Libraries is an administrative member of Faculty Senate, an ex officio member of the
university faculty, and has charge of the administration of the University Libraries on all campuses, their materials,
and their programs. Professional members of the library’s staff hold faculty rank and have representation in the
Faculty Senate. With the recommendation of the Libraries Committee, the dean appropriates budgets to
departments and is responsible for the proper administration of those and all library allocations.

(Statutes, Article I, § 4)

The dean of the Jack N. Averitt College of Graduate Studies provides direction and administrative supervision to the
Jack N. Averitt College of Graduate Studies. The dean is responsible for providing academic leadership towards
graduate teaching; graduate degree-granting functions of the academic colleges; and coordinating graduate
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initiatives with internal and external stakeholders to ensure efficient functioning of all aspects of the graduate
education enterprise.

The dean of the Honors College provides direction and administrative supervision to the Honors College. The dean is
responsible for directing honors recruitment, development, curriculum, research, and experiential learning, as well
as additional honors retention activities. The dean serves as the official representative in communicating all
business of the Honors College to internal and external stakeholders.

Department Chairs

Department chairs, school chairs, and school directors are terms used to describe the heads of units who have
direct supervision over faculty. The chair or director is appointed by the president after consultation with the
appropriate faculty, dean of the college, and provost and executive vice president for academic affairs. The chair or
director represents the department or school in all official communications and is responsible for the general
direction of the work of the department or school; the quality of instruction; the coordination of instruction; and,
after consultation with the faculty of the department/school, the recommendation for appointment,
reappointment, promotion, tenure, merit increases, and dismissal of faculty. (Statutes, Article VI, § 2)

Faculty
The university faculty consist of the corps of instruction, which is defined as all full-time professors, associate

professors, assistant professors, instructors, principal lecturers, senior lecturers, lecturers, and teaching personnel
with such other titles as may be approved by the Board of Regents. Full-time research personnel and duly certified
librarians will be included in the corps of instruction on the basis of comparable training. Persons holding adjunct
appointments or other honorary titles shall not be considered to be members of the corps of instruction. In
addition, the faculty include the president, the provost and executive vice president for academic affairs, the
nonacademic vice presidents, academic deans, the dean of the libraries, the dean of the Jack N. Averitt College of
Graduate Studies, the dean of the Honors College, associate and/or assistant deans, the registrar, and other full-
time administrative officers as the institution may designate as having ex officio faculty status. (Statutes, Article |, §
3)

It is the responsibility of the faculty in each college to establish entrance requirements for students; prescribe and
define courses of study; establish requirements for degrees, endorsements, and certificates offered in the college
and recommend for degrees candidates who have fulfilled degree requirements; establish and enforce academic
regulations for guidance and advisement of students; and exercise jurisdiction, in general, over all educational
matters within the college. (Statutes, Article VI, § 1B) The faculty shall be responsible for regulations affecting
academic activities, general educational policy, the welfare of the faculty, and other matters as may maintain and
promote the best interests of the faculty and the University. The representative and legislative agency of the faculty
is the Faculty Senate. (Statutes, Article IV, § 1)

102.02 Nonacademic Administrative Officers

Vice President for Enrollment Management

The vice president for enrollment management, an ex officio member of the faculty, is charged with considering
matters pertaining to or related to student enroliment, including articulating a student enrollment vision; directing
the formulation, implementation, and enhancement of recruitment strategies, enrollment policy, divisional
operations, and services; enforcing admission policies; and supervising retention initiatives, except those under the
jurisdiction of the provost and executive vice president for academic affairs. (Statutes, Article X, § 1)

Vice President for Business and Finance
The vice president for business and finance, an ex officio member of the faculty, is responsible for the business and
financial administration of the University. In particular, the vice president for business and finance has custody and
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control of all funds and securities as well as the physical property of the University. Other responsibilities include,
but are not limited to, establishing and maintaining uniform and effective procedures of accounting, budgetary
control, internal checks and audits, inventory controls, and business practices. (Statutes, Article VIII, § 1)

Vice President for Student Affairs

The vice president for student affairs, an ex officio member of the faculty, is charged with considering matters
pertaining to or related to student life and activities. The vice president has jurisdiction over all student programs,
except those under the jurisdiction of the provost and executive vice president for academic affairs and has general
supervision over all student organizations and meetings. In addition, the vice president for student affairs
administers regulations regarding student conduct. (Statutes, Article IX, § 1)

Vice President for University Advancement

The vice president for university advancement, an ex officio member of the faculty, provides leadership in obtaining
the resources needed to attain university goals and provides responsible stewardship of funds and other assets
entrusted to the Georgia Southern University Foundation. The vice president for university advancement serves as
the president of the Georgia Southern University Foundation. (Statutes, Article XI, § 1)

102.03 Faculty Rank

Georgia Southern University faculty may be either tenure-track/tenured or non-tenure track faculty with ranks as
follows:

Tenured/Tenure-Track Faculty

e Professor
e Associate Professor
e Assistant Professor

Professor

As the most senior level faculty, Professors have strong and continual records of contribution to and leadership in
their respective areas of emphasis, which may result in regional, national, or international attention and
recognition. Professors are typically characterized as leaders, experts, and/or distinguished colleagues who make
significant contributions to knowledge as a result of their scholarly work, be that the work of scholarship and
creative activity, teaching, or professional service. Professors must hold the terminal degrees appropriate for their
disciplines.

Associate Professor

While Associate Professors will not have achieved the stature required of a professor, the specialty area(s),
expertise, and professional identity of Associate Professors should become more advanced, more clearly defined,
and more widely recognized as their academic careers progress. Associate Professors demonstrate consistency and
growth in their work and a likelihood of continuing excellence. As the faculty member’s roles and contributions
grow towards significance, leadership, and initiative, the faculty member establishes a strong record of
accomplishments with broader impact and recognition within and beyond the University. Associate Professors must
hold the terminal degrees appropriate for their disciplines. Under usual circumstances, candidates must serve at
least five years as associate professor before they are eligible for promotion to Professor.

Assistant Professor

Assistant Professors serve in the primary entry-level, tenure-track faculty position, establishing their specialty
area(s), expertise, and professional identities. Assistant Professors demonstrate their development through the
production of scholarly work that reflects continuing expansion in depth, focus, significance, recognition, and
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productivity. Assistant Professors must hold the terminal degrees appropriate for their disciplines. Under usual
circumstances, candidates must serve at least five years as assistant professor before they are eligible for
promotion to Associate Professor.

Non-Tenure Track (NTT) Faculty

e Assistant Professor/Associate Professor/Professor
Instructor
Lecturer, Senior Lecturer, and Principal Lecturer
Academic Professional
Clinical Faculty

Non-Tenure Track Assistant Professor/Associate Professor/Professor

Some Georgia Southern University faculty may serve in non-tenure track positions that include professorial rank.
They may hold the rank of Assistant Professor, Associate Professor, or Professor. The workload for these individuals
in the appropriate performance areas (Teaching, Scholarship and Creative Activity, and Professional Service) is
established and documented according to their situational context. In many cases, faculty in these positions may be
assigned roles and responsibilities to meet specific needs related to the University, college, and/or departmental
missions. Faculty serving in non-tenure track positions with professorial rank must hold the terminal degrees
appropriate for their disciplines.

Instructor

The instructorship is an entry-level teaching position. Instructors usually do not have the terminal degrees
appropriate for their disciplines and do not need a minimum number of years in a lower rank. Candidates should
show promise of moving toward excellence in the criteria appropriate to their work assignments.

Lecturer, Senior Lecturer, and Principal Lecturer

In most cases, a lecturer’s, senior lecturer’s, or principal lecturer’s primary responsibility is instructional. Therefore,
faculty serving in the ranks of Lecturer, Senior Lecturer, and Principal Lecturer are expected to be highly effective
teachers. In most cases, their efforts will primarily be devoted to teaching multiple sections of the same or similar
undergraduate course, with no expectation for scholarship, though their workload may include service and
professional development. Faculty serving in lecturer, senior lecturer, or principal lecturer roles are not required to
hold a terminal degree.

Academic Professional

The designation Academic Professional may apply to a variety of academic assignments that call for academic
background similar to that of a faculty member with professorial rank, but which are distinctly different from
professorial positions. Examples include managing instructional laboratories, operating instructional technology
support programs, or providing specialized skill acquisition training as support for academic programs. The
workload of an Academic Professional is dependent upon situational context. The Academic Professional
designation may not be assigned to a position where the teaching and research responsibilities total 50% or more of
the total assignment.

Clinical Faculty

Clinical faculty at Georgia Southern University include Clinical Instructors, Clinical Assistant Professors, Clinical
Associate Professors, and Clinical Professors. Clinical faculty are educator-practitioners in the health and other
professions who have a background in their disciplinary area and who practice the discipline in a work setting. The
goal of these positions is to enhance the academic and professional development of students in support of the
teaching and service missions of the institution. Clinical faculty must meet various discipline specific standards for
professional employability that facilitate teaching in a professional setting. Clinical faculty maintain a balance that is
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different from that of tenure track faculty regarding their workload model and expectations. Unless otherwise
documented, clinical faculty generally spend less time engaged in scholarship and creativity activity and typically
focus on contributions in clinical, educational, lab, industry, and/or professional settings; University, college,
department committees; and local, regional, and national professional organizations that have a professional,
applied focus.
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200 | Policies—Academic

201 Academic Advisement

Philosophy
Academic advising is an ongoing process of engagement that is designed to facilitate student success from

admission to graduation. Academic advising creates collaborative mentoring relationships between advisor and
student, promotes academic excellence, and empowers students to develop and implement sound educational
plans that are consistent with their personal values, goals, and career plans.

Georgia Southern accepts the premise that ultimately a student's program of study is their own responsibility.
Advising respects the students' freedom of choice and their right to make their own decisions. Advising will guide
students to complete their program of study in the most efficient way possible within the bounds of the curriculum.
Registration for classes is the student's responsibility. Taking coursework outside of those advised may delay the
student's pathway to graduation and/or impact financial aid.

Overview of Undergraduate Advisement

Undergraduate Academic Advisement at Georgia Southern University is provided to all degree-seeking
undergraduate students by professional advisors. Academic advisors are located on all three Georgia Southern
University campuses. Students must schedule meetings with their academic advisors at significant milestones in
their academic journey within their major. These milestones include the first semester at GS, the initial semesters as
they establish foundational knowledge in their major, any instance when they decide to change their major, and as
they approach graduation, among others. During all other semesters, even if advisory meetings are not required,
students retain the choice to request advisement if they desire. This flexibility ensures that students can access the
tailored support they require at each phase of their college experience.

In addition to primary academic advisors, students may be assigned a secondary advisor. Secondary advisors
provide supplemental advisement related to a specialized topic such as the Honors Program, Learning Support,
Student Athletes, TRiO, and more. These advisors partner with the student’s primary advisor to help the student
navigate their path through college.

Questions regarding Undergraduate Academic Advising should be directed to the Office of Advising at
advising@georgiasouthern.edu. Additional information, including advisor locations, can be accessed at
https://academics.georgiasouthern.edu/advising.

Definition of the Role of Advisors

Advisors should fill three roles. They should serve as a Resource, providing information about university
programs and institutional requirements to assist students in developing the most coherent plan for their
college years. Second, they should serve as a Link between students and the university community, referring
them to areas of assistance and familiarizing them with the resources provided by the institution to meet
their needs and goals. Finally, they should serve as a Guide assisting students in understanding the nature
and purpose of higher education and help them develop self-direction in decision making.

Responsibility for Advisement

Advisors are expected to:

o Effectively communicate the degree curriculum, academic policies, and graduation requirements
o Provide students with available academic resources on campus

o Guide and support students in developing clear and attainable educational plans

o Monitor and accurately document student progress toward meeting educational goals
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o Respond to questions and concerns in a timely manner (typically within two business days excepting high
volume time periods such as, but not limited to, Drop/Add, Registration Week, SOAR)

Students are expected to:

o Check their GS email daily

o  Schedule an advisement appointment early using the online scheduling program in MyGeorgiaSouthern

o Come prepared to their appointment ready to honestly discuss their current courses, future plans,
concerns, and questions

o Review advising materials and discuss any concerns they may have with their advisor

o Keep a personal record of their degree progress

o Register for classes within a day of your registration time ticket opening

General Education Outcomes: http://academics.georgiasouthern.edu/student-learning-outcomes/
Board of Regents Policy: https://www.usg.edu/policymanual/section3/C344

Council for the Advancement of Standards in Higher Education: http://www.cas.edu

National Academic Advising Association (NACADA): http://www.nacada.ksu.edu/

Graduate Student Advisement
Graduate students are advised by faculty in their disciplinary programs of study.

202 Academic Dishonesty
A. ACADEMIC DISHONESTY REGULATIONS

1. Cheating is (a) the use or attempted use of unauthorized materials, information, or study aids in any
academic exercise; or (b) actions taken to gain unfair or undue advantage over others. Examples of
cheating include (but are not limited to):

a) Receiving, providing, and/or using unauthorized assistance or materials on any work required to
be submitted for any course to include (but not limited to) online services or social media.

b) Alteration or insertion of any grade so as to obtain unearned academic credit.

c) Fabricating information, research, and/or results such as taking, or attempting to take, an
examination for another Student, alteration of legitimate research data, alteration or distortion of
laboratory experiments, or deliberate distortion of another's work or results.

d) Collaborating with others on assignments without the faculty’s consent.

e) Impeding the ability of Students to have fair access to materials assigned or suggested by the
Faculty Member (e.g., removal or destruction of library or other source materials).

f) Demonstrating any other forms of dishonest behavior.
2. Classroom Copyright Infringement

a) Any recording and transmission of classroom lectures and discussions by Students without prior
written permission from the class instructor, and without all Students in the class as well as the
guest speaker(s) being informed that audio/video recording may occur (it is not a violation if
Student has educational accommodations through the Student Accessibility Resource Center).
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b) Uploading any recordings of lectures and/or class presentations to publicly accessible web
environments.

3. Facilitation

a) Cooperating with and/or helping another Student to cheat such as instigating, encouraging, or
abetting plagiarism or cheating and/or failing to report a known violation to the Office of the
Provost or the Faculty Member of the class.

4. Plagiarism is the offering of the words, ideas, computer data programs, or graphics of others as one’s
own in any academic exercise. Examples of plagiarism include (but are not limited to):

a) The offering of another's work, whether verbatim or paraphrased, as original material without
identifying the source(s) in an academic paper, discussion post, exam, assignment or any other
academic work.

b) Directly quoting the words of others without using quotation marks or indented format to
identify them.

c) Self-plagiarism: re-submitting work previously submitted without appropriate or accurate
citation or credit and/or without explicit approval from the instructor.

d) Use of materials prepared by another person or agency to assist in the completion of
coursework. This may include but is not limited to the selling of term papers or other academic
materials, as well as the using of online platforms or websites to post/receive answers to
coursework/exams.

e) Demonstrating any other forms of dishonest behavior.
B. ACADEMIC DISHONESTY PROCEDURES
1. Reporting

Reports must be submitted to the Office of the Provost or the Faculty Member of the class where the
alleged violation occurred within two (2) weeks of return to the student of the grade for the assignment in
question. Exceptions to this time limitation will be made only in cases where new information arises which
was not known or reasonably could have been known within the two (2) week period described. Reports
will be reviewed to determine if there is sufficient basis to support alleged behavior that is in violation of
this policy. To report any violation of the Academic Dishonesty Policy, please go to
http://students.georgiasouthern.edu/conduct/. A report of an alleged violation of the Academic
Dishonesty Policy should include:

a) The type of alleged misconduct;

b) Name of the Respondent;

c) Date, time, and place of misconduct;

d) Name and contact information for any witnesses;
e) Any evidence available.

2. Confidentiality
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Where a Complainant requests that his or her identity be withheld or the allegation(s) not be investigated,
the Office of the Provost or Faculty Member will inform the requesting party that Georgia Southern
University generally cannot guarantee confidentiality. The Office of the Provost or Faculty Member will
consider whether or not such request(s) can be honored while still providing a safe and nondiscriminatory
environment for the University. Honoring the request may limit Georgia Southern University’s ability to
respond fully to the incident and may limit Georgia Southern University’s ability to discipline the
Respondent.

3. Retaliation

Anyone who, in good faith, reports what they believe to be Student misconduct, who participates or
cooperates in, or who is otherwise associated with any investigation, shall not be subjected to retaliation.
Anyone who believes they have been the target of retaliation for reporting, participating or cooperating in,
or otherwise being associated with an investigation should immediately contact the Office of Student
Conduct. Any person found to have engaged in retaliation in violation of the Code of Student Conduct shall
be subject to disciplinary action, pursuant to Georgia Southern University’s policy.

4. False Complaints

Individuals who intentionally give false statements to a Georgia Southern official, or who submit false
complaints or accusations, including during a hearing, shall be subject to disciplinary action pursuant to
Georgia Southern University’s policy.

C. MINOR VIOLATION — INFORMAL RESOLUTION

1) An Informal Resolution for Academic Dishonesty can occur one of two ways:
a) Between the Faculty Member and the Respondent

i) In order for the case to be resolved informally with the Faculty member, both the Faculty Member
and the Respondent must agree to the sanctions of the Informal Resolution.

ii) The Respondent has five (5) Days to decide whether or not to accept the Informal Resolution. The
term “Day(s)” for purposes of this section refers to any day when the University is open for
business and classes are in session.

iii) A Respondent is eligible for an Informal Resolution only if they have no previous findings of
responsibility for the violations listed in this chapter.

iv) The Faculty Member will provide the Respondent with written notice of a scheduled meeting at
least three (3) Days prior to the meeting. The purpose of the meeting will be to review and discuss
the Charges before a final decision is reached.

v) Athird party observer may be present at the request of the Faculty Member or respondent.

vi) Documentary evidence and written statements may be relied upon by the Faculty Member, as
long as the Respondent is allowed to review and respond to them at the meeting. Respondents
may also be allowed to bring relevant witnesses.

vii) If the Respondent accepts the sanction, the Faculty Member and Respondent may then resolve
the problem in a manner acceptable to both. If the Respondent does not accept the sanction(s)
determined by the Faculty Member, the case must then be referred to the Office of Student
Conduct within ten (10) Days.

viii) Should the Faculty Member conclude there was no violation of the Academic Dishonesty Policy,
the case will be closed. The Faculty Member will send all relevant documentation to the Office of
Student Conduct.

ix) Upon conclusion of the process, the Faculty Member and Respondent should both sign and date
the Informal Resolution Form, detailing the specific offense(s) and the sanction(s) assigned. Each
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party will retain a copy. The original form, along with all relevant documentation, will be
submitted to the Office of the Provost and will become part of the Respondent’s permanent file.
The Respondent will receive a letter from the Office of the Provost, outlining the agreed upon
outcome of the case.

X) Any Respondent has the option to accept an Informal Resolution. By accepting the Informal
Resolution, the Respondent waives their right to a formal hearing and an appeal.

b) Between the Office of Student Conduct and the Respondent
i)  Any Respondent with prior findings of responsibility for Academic Dishonesty violations or who is
currently on Disciplinary Probation due to a prior Academic Dishonesty violation must be referred to
the Office of Student Conduct for adjudication.

D. MINOR VIOLATIONS — FORMAL RESOLUTION

1. When a student has no prior findings of responsibility for Academic Dishonesty, but desires a formal resolution,
the matter will be considered a Minor Violation. In a Formal Resolution, the Respondent appears before the
University Student Conduct Board for adjudication of their case.

2.The Respondent will be notified in writing of the date, time, and location of the hearing. This notice will also
include any alleged violations of the Code, and the names of the University Student Conduct Board members who
will adjudicate the case.

3. The Respondent will have five (5) Days from Receipt of this notice to challenge any individual scheduled to be a
part of the University Student Conduct Board hearing the case. The composition of the University Student Conduct
Board may be challenged only on the basis of a conflict of interest or perceived bias. Challenges must be submitted
in writing to the Office of Student Conduct, which will render a final decision regarding composition.

4. During the University Student Conduct Board hearing, the Faculty Member and witness(es) (if applicable) will
have the opportunity to be present to answer any questions the University Student Conduct Board may have, as
well as any questions the Respondent may have. The Faculty Member and witness(s) (if applicable) will also have
the opportunity to question the Respondent.

5. The Respondent is entitled to an Advisor who may advise them and assist in drafting questions.

6. The Chief Conduct Officer or designee reserves the right to allow a party to testify in a separate room or from a
remote location. If this occurs, the Chief Conduct Officer or designee will ensure proper sequestration in a manner
that ensures testimony has not been tainted and the sequestration will not disadvantage any party. If a party is
unable to ask questions, the Chief Conduct Officer will work to provide reasonable accommodations to allow the
party to ask questions of any person providing testimony.

7. The University Student Conduct Board will determine findings and recommend any authorized sanction or
combination of sanctions it deems warranted by the circumstances of the case. Prior conduct history will not be
considered until the sanctioning phase of the hearing.

8. A written copy of the University Student Conduct Board's recommendations will be submitted to the Associate
Dean/Director of Student Conduct & Community Standards or designee as a recommendation for administrative
action. The Associate Dean/Director of Student Conduct & Community Standards or designee will submit a final
written decision to the Respondent, Faculty Member, and the Office of the Provost.

9. If the Respondent refuses to cooperate with the Office of Student Conduct or fails to attend the hearing, the
hearing will be held in their absence. If the Respondent is found in violation, sanctions will be recommended.
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E. MAJOR VIOLATIONS — FORMAL RESOLUTION
1. Whenever a student has prior findings of Academic Dishonesty and is facing a possible sanction of Disciplinary
Suspension or Disciplinary Expulsion, they will be issued a Notice of Investigation. The Office of Student Conduct or
designee will contact the Respondent at their Georgia Southern University email address to notify them of:

a) Preliminary Allegations;

b) Possible sanctions;

c) Request for recusal for bias procedure;

d) The investigator who will be involved;

e) The link to provide a written response;

f) The opportunity to schedule a preliminary meeting;

2. The Respondent will have five (5) Days from the receipt of this notice to respond. In this response, the
Respondent will have the right to admit or deny the allegations, to set forth a defense with facts, witnesses, and
documents (written or electronic) to support that defense, and to challenge the assignment of the investigator
assigned to the case. The assignment of the investigator may be challenged only on the basis of a conflict of interest
or perceived bias. Challenges should be submitted in writing to the Office of Student Conduct who will render a
decision concerning the challenge for recusal. A non-response from the Respondent will be considered a general
denial of the allegations and no challenge of the investigator.

3. Based on this response, the investigator will interview the Respondent and any incident witnesses, collect and
review documents or other physical or electronic information, and perform other steps as appropriate. The
investigator will retain written notes and/or obtain written or recorded statements from each interview. The
investigator will also keep a record of any proffered witnesses not interviewed, along with a brief, written
explanation.

4. The investigator will summarize all information obtained as part of the investigation process in a preliminary
investigative report. This preliminary investigative report will indicate resulting charges (or no charges), facts and
evidence in support of those charges, witness statements, and possible sanctions. The report will be submitted to
the Respondent via the Student email account.

5. The Respondent will have the opportunity to respond in writing or schedule a meeting within five (5) Days of
receipt of this investigative report. The written response should indicate the Respondent’s plea to all preliminary
Charges and, where applicable, their defense and facts, witnesses, and documents (written or electronic) to support
that defense. A non-response from the Respondent will be considered a denial of the Charge(s).

6. The investigator may conduct further investigation determined necessary and warranted by the Respondent’s
response to the investigative report.

7. The final investigative report will be provided to the University Student Conduct Board and to the Respondent if
the case is resolved formally.

8. In a Major Violation Formal Resolution, the Respondent appears before the University Student Conduct Board for
adjudication of their case.

9. Upon Receipt of the Formal Resolution notice, the Respondent will have Five (5) Days from the Receipt of this
notice to respond. In this response, the Respondent will have the right to challenge any individual scheduled to be a
part of the University Student Conduct Board hearing the case. The composition of the University Student Conduct
Board may be challenged only based on a conflict of interest or perceived bias. Challenges should be submitted in
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writing to the Office of Student Conduct who will render a decision. A non-response from the Respondent will be
considered a general denial of the allegations and no challenge of the individuals assigned to the University Student
Conduct Board.

10. During the University Student Conduct Board hearing, the Institutional Representative and witness (if
applicable) will have the opportunity to be present to answer any questions the University Student Conduct Board
may have, as well as any questions the Respondent may have. The Institutional Representative and witness (if
applicable) will also have the opportunity to question the Respondent. All questions from the Institutional
Representative, witness, and Respondent must be directed in writing to the chair of the University Student Conduct
Board. The chair of the University Student Conduct Board will ask the questions as written and will limit questions
only if they are unrelated to determining veracity of the Charge leveled against the Respondent. The reason for any
question not asked will be read into the record. If the Respondent is unable to ask questions, the Chief Conduct
Officer will work to provide reasonable accommodations to allow the Respondent to ask questions of any Witnesses
or Institutional Representatives present.

11. The Respondent is entitled to an Advisor who may advise them and assist in drafting questions. The University
Student Conduct Board will ask the questions as written and will limit questions only if they are unrelated to
determining veracity of the Charge leveled against the Respondent. The reason for any question not asked will be
read into the record.

12. The Chief Conduct Officer or designee reserves the right to allow a party to testify in a separate room or from a
remote location. If this occurs, the Chief Conduct Officer or designee will ensure proper sequestration in a manner
that ensures testimony has not been tainted and the sequestration will not disadvantage any party.

13. The University Student Conduct Board will determine findings and recommend any authorized sanction or
combination of sanctions it deems to be warranted by the circumstances of the case. Prior conduct history will not
be considered until the sanctioning phase of the hearing.

14. A written copy of the University Student Conduct Board's recommendations will be submitted to the Associate
Dean/Director of Student Conduct & Community Standards or designee as a recommendation for administrative
action. The Associate Dean/Director of Student Conduct & Community Standards or designee will submit a final
written decision to the Respondent, Faculty Member, and the Office of the Provost.

15. If the Respondent refuses to cooperate with the Office of Student Conduct or fails to attend the hearing, the
hearing will be held in their absence. If the Respondent is found in violation, sanctions will be recommended.

F. ACADEMIC DISHONESTY SANCTIONS

1. The following list of sanctions is intended to show the range of sanctions that may be imposed on a Student,
either individually or in combination. This list is not to be regarded as all-inclusive but rather as a sample of
sanctions that may be imposed. Other University policies and regulations may impose specific penalties for specific
violations, and nothing in this section is intended to limit the imposition of those specific sanctions.

2. Students who fail to complete their sanctions by their determined deadline will receive a Judicial hold on their
Student account.

3. Institutional Sanctions:
a) Reduction of a Grade/Academic Sanction- A reduction of a grade would apply to either the course
assignment at issue or for the overall course grade (i.e., complete loss of credit for the course).
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b) Disciplinary Warning — An official written reprimand stating that unacceptable behavior has occurred
and any further inappropriate behavior or other violations of the Code of Student Conduct may result in
more serious actions by the University.

c) Disciplinary Probation — Disciplinary Probation is a specific period of time for which the Student is not in
good disciplinary standing during which further violations of the Code of Student Conduct may result in
suspension or expulsion. Violations of Disciplinary Probation generally will result in more serious
disciplinary action against the Student, such as suspension or expulsion from the University.

d) Disciplinary Suspension — A Student placed on Disciplinary Suspension indicates that a Student, by their
actions, has forfeited the privilege of attending Georgia Southern University for a specified period of time.
Students who reside on campus will have a minimum of 48-hour notice to remove all their belongings out
of the Residence Hall after notification that the sanction of Disciplinary Suspension is in effect. All
Residence Hall fees and deposits may be forfeited. Students must apply for readmission following
Disciplinary Suspension according to the "Guidelines for Readmission Following Disciplinary Suspension"
document from the Office of Student Conduct. Conditions for readmission may be specified. Readmission
documents may start to be submitted within the last three (3) weeks of the Disciplinary Suspension period.
Once all documents have been received, they will be reviewed and a recommendation will be made. The
Student may also be added to the University System of Georgia’s Student Disciplinary Actions Reporting
System.

e) Disciplinary Expulsion — Expulsion is the most serious sanction that can be imposed on a Georgia
Southern University Student. Expulsion is a permanent separation from the University. An expelled Student
may not enter any part of the campus without specific authorization from the Office of Student Conduct.
Students who reside on campus will have a minimum of 48-hour notice to remove all of their belongings
out of the Residence Hall after notification the sanction of expulsion is in effect.

f) Educational Sanction(s) — An educational sanction may consist of the assignment of specific projects to
be performed by a Student, such as writing a research paper on a specific topic, performing community
service hours, attending an educational program, and/or writing reaction papers on a specified topic.

G. APPEALS

1. All levels of appeal will only be considered for the following reasons:
a) To consider new information, sufficient to alter the decision, or other relevant facts not brought out in
the original hearing, because such information was not known or knowable to the person appealing during
the time of the hearing;
b) To allege a procedural error within the hearing process that may have substantially impacted the
fairness of the hearing, including but not limited to whether any hearing questions were improperly
excluded or whether the decision was tainted by a conflict of interest or bias by the Title IX Coordinator,
Conduct Officer, Investigator(s), decision maker(s); or
c) To allege that the finding was inconsistent with the weight of the information.

2. A Student found responsible for violating this Policy will have five (5) Days from the Receipt of the official
outcome letter to appeal. The appeal must be submitted in writing to the Office of Student Conduct by 5pm on the
final day for appeal. The appeal packet will be limited to a review of the record of the University Student Conduct
Board, supporting documents, and the Student’s written appeal. The Student must explicitly state why they believe
an appeal is warranted based on the criteria outlined in paragraph 1.

3. All appeal requests and responses in this process are transmitted by electronic mail (which accommodates
distance learning Students).
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4. Any Student wishing to appeal should submit their appeal in writing to the Office of Student Conduct. The Office
of Student Conduct will compile all pertinent information and deliver the appeal packet to the Office of the Provost.
The Office of the Provost or designee may:

a) Affirm the findings and sanctions.

b) Affirm the finding but issue a new sanction of lesser severity.

c) Remand the case back to the decision-maker to correct a procedural or factual defect.

d. Reverse or dismiss the case if there was a procedural or factual defect that cannot be remedied by

remand.

5. The Provost or designee will issue a decision within a reasonable period of time. The Provost or designee’s
decision will serve as the only level of appeal at the institutional level and shall be the final institutional decision.

6. Following the decision of the Provost or designee, a student may apply to the Board of Regents for further review
of the decision pursuant to Board of Regents Policy 6.26.

7. Appeals received after the designated deadlines above will not be considered unless the institution or Board of
Regents has granted an extension prior to the deadline. If an appeal is not received by the deadline the last decision
on the matter will become final.

203 Academic Standing Policy
(This policy is located on the Georgia Southern Catalogs page: Undergraduate Policies and Procedures - Georgia
Southern University - Acalog ACMS™

An undergraduate student is considered to be in good academic standing if they have an institutional GPA of 2.0 or
higher.

If a student has an institutional GPA less than 2.0, one of the following academic standings will apply:

Academic Warning 1 (W1)
A student will be placed on Warning 1 (W1) status at the end of the first semester of enroliment in which their

institutional GPA drops below 2.0.
¢ A student on W1 status will move from W1 when their institutional GPA is 2.0 or higher.
¢ A student on W1 status will remain on W1 status if they earn a term GPA of 2.25 or higher but the
institutional GPA is below 2.0.
¢ A student who begins the semester on W1 will be placed on Academic Probation 1 (P1) if their term GPA
is not 2.25 or higher at the end of the semester and the institutional GPA is below 2.0.

Academic Probation 1 (P1)
A student will be placed on Probation 1 (P1) status if they were previously on Warning 1 (W1) status, they have a
term GPA below 2.25, and their institutional GPA is below 2.0.

¢ A student on P1 status will move from P1 when their institutional GPA is 2.0 or higher.

¢ A student on P1 status will remain on P1 status if they earn a term GPA of 2.25 or higher but the
institutional GPA is below 2.0.

¢ A student who begins the semester on P1 will be placed on Academic Suspension 1 (E1) if their term GPA
is not 2.25 or higher at the end of the semester and the institutional GPA is below 2.0.
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Academic Suspension 1 (E1)

Academic Suspension (E1) results when a student who begins the semester on Academic Probation 1 (P1) does not
earn either a term GPA of 2.25 or an institutional GPA of 2.0 at the end of the semester.
¢ A student on E1 status cannot be enrolled at Georgia Southern until they have not been enrolled for one
full academic year (fall, spring, and summer in any order).
¢ Any student suspended from the University may submit an appeal for the fall and/or spring semester to
the Academic Standards Committee to be readmitted. If the appeal is denied by the Academic Standards
Committee, the student may appeal to the dean of their college.
e If a student’s academic standing appeal is approved by either the Academic Standards Committee or the
dean of their college, the student will remain enrolled at the University and will be placed on an
intermediate (01) status. A student will be allowed no more than one approved appeal to the Academic
Standards Committee or the student’s dean.

Academic Warning 2 (W2)
A student will be placed on Warning 2 (W2) status at the end of the first semester after academic suspension (E1).

¢ A student on W2 status will move from W2 when their institutional GPA is 2.0 or higher.

¢ A student on W2 status will remain on W2 status if they earn a term GPA of 2.25 or higher but the
institutional GPA is below 2.0.

¢ A student who begins the semester on W2 will be placed on Academic Probation 2 (P2) if their term GPA
is not 2.25 or higher at the end of the semester and the institutional GPA is below 2.0.

Academic Probation 2 (P2)
A student will be placed on Probation 2 (P2) status if they were previously on Warning 2 (W2) status, they have a
term GPA below 2.25, and their institutional GPA is below 2.0.

¢ A student on P2 status will move from P2 when their institutional GPA is 2.0 or higher.

¢ A student on P2 status will remain on P2 status if they earn a term GPA of 2.25 or higher but the
institutional GPA is below 2.0.

¢ A student who begins the semester on P2 will be placed on Academic Suspension 2 (E2) if their term GPA
is not 2.25 or higher at the end of the semester and the institutional GPA is below 2.0.

Academic Suspension 2 (E2)

Academic Suspension 2 (E2) results when a student who begins the semester on Academic Probation 2 (P2) does
not earn either a term GPA of 2.25 or an institutional GPA of 2.0 at the end of the semester.
¢ A student on E2 status cannot be enrolled at Georgia Southern for three years.
¢ Any student suspended from the University for academic reasons may submit an appeal to the Academic
Standards Committee to be readmitted any time during the three-year suspension period. If the appeal is
denied by the Academic Standards Committee, the student may appeal to the dean of their college.
* If a student’s academic standing appeal is approved by either the Academic Standards Committee or the
dean of their college, the student will remain enrolled at the University and will be placed on an
intermediate (02) status. A student may appeal after receiving Suspension 2 (E2) if the student has not
received an approved appeal after they received Suspension 1. A student will be allowed no more than one
approved appeal to the Academic Standards Committee or to the student's dean.
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Financial Aid Implications:

A student’s ability to receive future financial funding and ability to meet the federally mandated

Standards of Academic Progress may be impacted by their academic standing. Furthermore, earning a 2.0
institutional GPA or higher does not necessarily meet financial aid requirements regarding Satisfactory Academic
Progress. Students should make an appointment with a financial aid counselor.

*Note: This Academic Standing Policy is effective Fall 2018. All students enrolled at Georgia Southern Fall 2018 will
start in good standing at the institution.

**Students on Warning (W1 and W2) and Probation (P1 and P2) continue to be in good standing with the
University.

***|nstitutional GPA is calculated using only the courses enrolled in and completed at Georgia Southern University.
Transfer courses are not included in this calculation.

204 Attendance Policy
(This policy is located on the Georgia Southern Catalogs page: Policies & Procedures - Georgia Southern
University - Acalog ACMS™

Attendance Verification

Federal regulations require the University to confirm that students are attending class before financial aid will be
released to the students. Attendance must be verified for all students regardless of whether the student is receiving
financial aid. Students will not receive aid for, and will be dropped from, classes for which attendance is not verified.

Students must complete an online Attendance Verification Quiz for each course within Folio (outside of
eCore/GOML and miscellaneous eMajor courses) within the drop/add period and one day later. The quiz contains
two questions that students must answer in order to be verified as attending. If a student answers “No” to either of
these questions, then they will be removed from the course within 15 minutes of submitting the quiz.

Failing to complete this quiz will result in the student being marked as “Did Not Attend” and the student dropped
from the roster. The instructor should not allow the student to continue in the course until they have gone through
the proper process to be re-enrolled. If a seat is still available in the course during the drop/add period, the student
can simply add the course back to their schedule. If the course needs to be added after the drop/add period, the
student must contact the associate dean of the appropriate college for permission to enroll in the course. If the
permission is granted, the associate dean will notify the Office of the Registrar to process the registration. The
Office of the Registrar representative will add the student back to the course and verify their attendance.

Please remember the following points regarding attendance verification:

e IMPORTANT: A student’s financial aid will be impacted if the student’s attendance verification is not
provided in an accurate and timely manner.

e Students will complete an Attendance Verification Quiz for courses set up in Folio. This quiz will report the
students as “Attending” or “Not Attending” their courses for the term. Students that are marked as not
attending will be removed from the course(s).

e Attendance is verified for all courses including non-lecture courses such as directed study, thesis,
practicum, internship, and online courses (non-eCore/GOML and miscellaneous eMajor courses) through
this O-credit Attendance Verification Quiz within Folio.
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e Attendance must also be verified for students who have a “Hold Seat” status. If the student does not start
attending following the date which the student was expected to return, the student should be marked as
“Did Not Attend” and dropped from the course.

e Students in online courses are required to meet the same standards for Attendance Verification as those in
face-to-face courses. If the online student does not complete the Folio Attendance Verification Quiz to
verify that they are attending the online class, then the student will be marked accordingly by the
instructor. Once the drop/add period is over, students will be removed from the course for non-
attendance.

This policy applies to all levels of courses and includes on-campus, off-campus, distance learning, two-way
interactive video, and online classes. For online classes, students are usually required to make a discussion posting
or send an email to the course instructor on the first day. It is the student’s responsibility to verify course drops and
check that fees are adjusted.

If additional assistance in submitting attendance information is needed, contact the Office of the Registrar at 912-
478-5152 or email regrecords@georgiasouthern.edu.

Class Attendance

University policy requires students to attend the first class meeting of all classes in which they are registered.
Attendance reporting is conducted through the Attendance Verification quiz or course instructor. Students who are
verified as “Not Attending” a course will be dropped. This policy applies to all levels of courses and includes on
campus, off campus, distance learning, two-way interactive video, and internet (online) classes. Students who have
verifiable extenuating circumstances which prohibit them from attending the first day of classes must contact their
instructor to avoid being dropped from the course. Students who have been recorded as “Not Attending” may not
receive financial aid. Attendance will be officially verified before financial aid will be disbursed.

Students are expected to attend all classes. Specific policies concerning class attendance beyond the first class
meeting, including excused and excessive absences will be set by each professor.

Attendance and Student Responsibility

Students are expected to attend all classes. Each instructor has the responsibility for setting specific policies
concerning class attendance beyond the first class meeting, including whether they will accept excused absences
and whether they will allow missed work to be made up. Instructors should have clearly stated attendance policies
in their course syllabus and should make clear what constitutes excessive absences. Departments may establish
policies concerning class attendance provided there is unanimous agreement by faculty members within the
department. The effect of attendance on course grades is left to the discretion of instructors.

Students are responsible for knowing everything that is announced, discussed, or lectured upon in class, as well as
for mastering all outside assignments. It is the student’s responsibility to verify the accuracy of their course
schedule at all times. It is imperative that the student verify the accuracy of their course schedule during the
attendance verification period. Students are responsible for dropping all classes that they do not plan to attend or
complete. Students are also responsible for registering or adding classes for which they wish to receive credit.
Drop/adds must be completed during the drop/add period which is defined on the academic calendar for each term
or part of term.

For financial aid reasons, student attendance must be verified before financial aid will be disbursed. Students who
have been marked as “not attending” may not receive their financial aid and may be dropped from the class roster.
Students may check their attendance status via WINGS.

Authorized Activities
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Students participating in authorized activities as an official representative of the University (i.e., athletic events,
delegate to regional or national meetings or conferences, participation in university-sponsored performances) will
not receive academic penalties and, in consultation with the instructor of record, will be given reasonable
opportunities to complete assignments and exams or given compensatory assignment(s) if needed. The student
must provide written confirmation from a faculty or staff advisor to the course instructor(s) at least 10 days prior to
the date for which the student will be absent from class. The student is responsible for all material presented in
class and for all announcements and assignments. When possible, students are expected to complete these
assignments before their absences. In the event of a disagreement regarding this policy, an appeal may be made by
either the student or the instructor of record to the corresponding college dean.

Exemption for Military Obligations

A student whose military obligations require their absence from class for more than the first day may seek an
exemption from the class attendance policy. The student will need to contact the college associate dean to request
an exemption from the class attendance policy. Students must also provide the associate dean(s) with a copy of
their military orders. The associate dean(s) will contact the appropriate department chair(s) and course instructor(s)
with the exemption request. The course instructor(s) will carefully consider the request and will base their decision
upon the course attendance policies and the student’s ability to address any missed coursework upon the student’s
return.

Excused Absences

The University does not issue an excuse to students for class absences. In case of absence as a result of illness,
representation of the University in athletic and other activities, or special situations, instructors may be informed of
the reasons for absences, but these are not excuses.

Holiday Observance

It is the policy of the University to permit students, faculty, and staff to observe those holidays set aside by their
chosen religious faith. The faculty should be sensitive to the observance of these holidays so that students who
choose to observe these holidays are not seriously disadvantaged. It is the responsibility of those who wish to be
absent to make arrangements in advance with their instructor(s).

205 Class List and Grade Books

Faculty may obtain their detail class list or summary class list from faculty Web Interactive Network for Georgia
Southern (WINGS). New faculty must go to the following website for required training before being able to access
WINGS: http://em.georgiasouthern.edu/registrar/faculty-staff/training/. For questions, please email
wings@georgiasouthern.edu.

Faculty are not authorized to transfer students to other classes or otherwise adjust schedules, but they may make
recommendations for such adjustments to their departmental administrative assistant or to the Office of the
Registrar. To receive credit for a course, a student must register officially for the course through WINGS, their
academic department, or the Office of the Registrar. Students are held accountable for all courses for which they
register unless they officially withdraw.

The following suggestions may be helpful in determining a course of action for students who are on the detail class
list or summary class list in WINGS but who are not attending the class. If a student stopped attending class, the
faculty member should assign a grade of “F.” If grades are being submitted via WINGS and a discrepancy still exists,
click on Email about Grades at the bottom right of the Final Grades page in WINGS and enter all applicable
information.
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Based on federal and state statutes of limitations, faculty should retain all grade books for at least two years. Upon
retirement, resignation, or termination, faculty should leave the previous two years of grade books with the
department chair. Faculty who do not return final examinations to students should retain the exams for two years.
Upon retirement, resignation, or termination, faculty should leave graded final examinations for the previous two
years with the department chair.

206 Credit Hour Policy

Purpose
Georgia Southern University’s Credit Hour Policy follows the federal definition and the policies in effect at our

accrediting body, the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) as well
as at the University System of Georgia (USG).

Policy Statement
The Federal Definition

A credit hour is an amount of work represented in intended learning outcomes and verified by evidence of

student achievement that is an institutionally established equivalency that reasonably approximates

(1) Not less than one hour of classroom or direct faculty instruction and a minimum of two hours of out of
class student work each week for approximately fifteen weeks for one semester or trimester hour of credit,
or ten to twelve weeks for one quarter hour of credit, or the equivalent amount of work over a different
amount of time; or

(2) At least an equivalent amount of work as required and outlined in item (1) of this definition for other
academic activities as established by the institution including laboratory work, internships, practica, studio
work, and other academic work leading to the award of credit hours.

SACSCOC Credit Hour Policy (https://sacscoc.org/app/uploads/2019/08/Credit-Hours.pdf)

As part of its review of an institution seeking continuing accreditation, SACSCOC conducts reviews of an
institution’s assignment of credit hours. Academic credit has provided the basis for measuring the amount of
engaged learning time expected of a typical student enrolled not only in traditional classroom setting but also
laboratories, studios, internships and other experiential learning, and distance and correspondence education.
Students, institutions, employers, and others rely on the common currency of academic credit to support a
wide range of activities, including the transfer of students from one institution to another. For several decades,
the federal government has relied on credits as a measure of student academic engagement as a basis of
awarding financial aid.

Board of Regents of the University System of Georgia Policy

The Board of Regents requires that the academic calendars for University System of Georgia institutions consist
of two semesters, each with at least fifteen weeks of instructional time, as defined by federal regulations issued
by the United States Department of Education. The fifteen weeks of instructional time shall not include
registration or final examinations. (Board of Regents Policy Manual, § 3.4.2)

Furthermore, a minimum of 750 minutes of instruction or the equivalent is required for each semester credit
hour. A course offered in fewer than fifteen instructional weeks shall contain the same total hours (contact
hours, preparation time, content, and requirements) as the same course offered in the standard fifteen-week
semester. (Board of Regents Policy Manual, § 3.4.4)

Georgia Southern University Credit Hour Policy
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The Georgia Southern University credit hour policy applies to all courses at all levels (undergraduate, graduate,
and professional) that award academic credit on an official transcript regardless of the course format or mode
of delivery including, but not limited to, fully online, hybrid, lecture, seminar, laboratory, studio, directed study,
or study abroad. The academic units are responsible for ensuring that credit hours are awarded only for work
that meets the requirements outlined in this policy.

Lecture Courses:

Traditional lecture-based courses that meet only in a face-to-face format must meet for a minimum of 750
minutes for each semester credit hour, whether offered in a full-semester, minimester, or a five-week or ten-
week format. When courses are offered in hybrid or fully online format, at least 750 engaged minutes are still
required and expected for each hour of credit and course content and learning outcomes should be equivalent
to those established in face-to-face sections of the same course.

Laboratory/Studio/Clinical Courses:

Georgia Southern University requires a minimum of 1500 engaged minutes for each semester credit hour. In
the case of laboratory, studio, or clinical courses, most of these engaged minutes will be spent in the actual
execution of the laboratory, studio, or clinical exercises. When the laboratory, studio, or clinical is offered in an
online format, at least 1500 engaged minutes are still required for each hour of credit and course content and
learning outcomes should be equivalent to those established in face-to-face sections of the same course.

Additionally, there is an expectation that students spend a minimum of two hours on course work outside of
class for every hour spent in class. Out-of-course work might include, but not be limited to, such assignments as
course related readings, research activity, project development, written theme or research papers, preparation

for examinations, participation in discussion boards or focused chat rooms.
Approved by President’s Cabinet, June 8, 2021.

207 Disruptive Behavior

Any student or employee, acting individually or in concert with others, who clearly obstructs or disrupts or attempts

to obstruct of disrupt any teaching, research, administrative, disciplinary, public service, or other activity at any
University System of Georgia institution is considered by the Board to have committed an act of gross
irresponsibility and shall be subject to disciplinary procedures, possibly resulting in academic dismissal or
termination of employment.

Board of Regents Policy Manual, Section 6.8.

208 Dropping or Withdrawing from Courses

This policy is located on the Georgia Southern Catalogs

page: https://catalog.georgiasouthern.edu/content.php?catoid=6&navoid=480&h|=%22Complete+withdrawal%22&

returnto=search#fcomplete-withdrawal

Policy for Dropping Courses: _

A student who drops a course before the drop/add period is over does not receive a grade in the course and the
course does not appear on the academic transcript. Courses dropped for non-attendance or for non-payment will
also not appear on the academic transcript.

Course Withdrawal Policy:

Students are allowed to withdraw from a course up to and including the last day to withdraw without academic
penalty (published on the University Calendar for each semester). Withdrawing from a course requires either the
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submission of a withdrawal via WINGS/EAB Navigate or an email request to regrecords@georgiasouthern.edu with
the course withdrawal information (Student name, Eagle ID, Term, CRN and Subject/Course) to the Office of the
Registrar. Fees will not be reduced if a student withdraws from a course and grade of "W" will be recorded on their
transcript.

Before withdrawing from a class, students should speak with their instructors, academic advisors, and financial
aid counselors. While there can be good reasons for withdrawing from a course, a student should understand the
consequences of withdrawing from a course in regards to their degree program, progress towards graduation,
and financial aid.

209 Final Examinations

Final examinations must be given in all courses. The only exceptions are courses that the appropriate dean has
determined do not fall under the college regulation requiring a final to be given. A test the final day of classes
cannot be substituted for a final exam. Graduating seniors cannot be exempt from finals.

University policy also requires that examinations must be held as scheduled unless authorized by the department or
school chair/director and the dean. The few classes operating on an irregular schedule that do not fit into the above
plan will have their examinations scheduled and announced by the instructor.

Policy for Changing a Student’s Final Examination

A change in a student’s final examination schedule will be app